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A. The following is a revision that is being made to the Joint Dark Energy Mission (JDEM) 

Telescope Concept Study Model Contract: 

 

 Clause L.11 

FROM: 

 

 L.11   PROPOSAL MARKING AND DELIVERY 

 

(Offeror:  You MUST comply with these instructions to ensure that the designated receiving office can 

identify, date and time mark, secure, and deliver your proposal to the Contracting Officer.) 

 

1. External Marking of Proposal Package(s) 

 

All proposal packages must be closed and sealed. 

 

The required mailing address and external marking for proposals is as follows: 

 

"Goddard Space Flight Center 

Greenbelt, MD  20771 

Building 16W—Shipping and Receiving Dock 

Solicitation Number:  NNG09297780R 

Attn:  Amy Aqueche, Mail Code 446 

Building 23, Room E120 

 

PROPOSAL--DELIVER UNOPENED" 

 

Suggested additional marking if delivery is made by a commercial delivery service: 

 

"COMMERCIAL DELIVERY PERSONNEL:  THIS PROPOSAL MUST BE DELIVERED TO THE 

DOCK MASTER, BUILDING 16W SHIPPING AND RECEIVING DOCK, NO LATER THAN 

(OFFEROR—ENTER DATE AND TIME).” 

 

2. Designated Receiving Office 

 

The designated receiving office for proposals is the Shipping and Receiving Dock, Building 16W, 

Goddard Space Flight Center, which must be accessed from Soil Conservation Road, north from 

Greenbelt Road.  Proposals must be received at the designated receiving office no later than the date 

and time stated on the solicitation face page. 
 

The Building 16W Shipping and Receiving dock is open from 7:30AM to 3:30PM, Monday through 

Friday, except Government holidays.  Contractor personnel conduct the GSFC receiving function, which 

includes mailroom operations. Proposals will be marked with the date and time of receipt, subjected to 

security screening, secured, and delivered unopened to the Contracting Officer. 
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There is public access to the Building 16W Shipping and Receiving Dock.  GSFC passes, badges, escorts, 

etc. are not required for access to the receiving dock. 

 

3. Methods of Proposal Delivery 

 

There are three suggested methods of delivery to the designated proposal receiving office: 

 

U.S. Postal Service Express Mail 

Commercial Delivery Service 

Delivery by company employee or other individual agent 

 

Regardless of the method of delivery chosen, the offeror is responsible for delivery of the proposal to the 

designated receiving office no later than the date and time stated on the face page of the solicitation. 

 

(End of provision) 

  

 

TO: 

 

L.11   PROPOSAL MARKING AND DELIVERY (SEPT 2009) 

 

(Offeror:  You MUST comply with these instructions to ensure that the designated receiving office can 

identify, date and time mark, secure, and deliver your proposal to the Contracting Officer.) 

 

1. External Marking of Proposal Package(s) 

 

All proposal packages must be closed and sealed. 

 

The required mailing address and external marking for proposals is as follows: 

 

"Goddard Space Flight Center 

Greenbelt, MD  20771 

Building 16W—Shipping and Receiving Dock 

Solicitation Number: NNG09297780R 

Attn:  Amy Aqueche 

Building 23, Room E-120 

PROPOSAL--DELIVER UNOPENED" 

 

Suggested additional marking if delivery is made by a commercial delivery service: 

 

"COMMERCIAL DELIVERY PERSONNEL:  THIS PROPOSAL MUST BE DELIVERED TO THE 

DOCK MASTER, BUILDING 16W SHIPPING AND RECEIVING DOCK, NO LATER THAN 

(OFFEROR—ENTER DATE AND TIME).” 

 

2. Designated Receiving Office 
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The designated receiving office for proposals is the Shipping and Receiving Dock, Building 16W, 

Goddard Space Flight Center, which must be accessed from Hubble Road off of Soil Conservation Road, 

north from Greenbelt Road.  Proposals must be received at the designated receiving office no later than 

the date and time stated on the solicitation face page. 
 

The Building 16W Shipping and Receiving dock is open from 7:30AM to 3:30PM, Monday through 

Friday, except Government holidays.  Contractor personnel conduct the GSFC receiving function, which 

includes mailroom operations. Proposals must be marked with the date and time of receipt, subjected to 

security screening, secured, and delivered unopened to the Contracting Officer. 

 

There is no public access to the Building 16W Shipping and Receiving Dock.  GSFC passes are required 

for access to the receiving dock. 

 

3. Methods of Proposal Delivery 

 

There are three suggested methods of delivery to the designated proposal receiving office: 

 

U.S. Postal Service Express Mail 

Commercial Delivery Service 

Delivery by company employee or other individual agent 

 

It is highly encouraged for all offerors to use U.S. Postal Service Express Mail or Commercial 

Delivery Services. 

 

If proposals are going to be delivered by a company employee or other individual agent, the offeror 

MUST comply with the following instructions and allow sufficient for security processing through the 

North Gate on Hubble Road: 

 

a. Vehicle must use the Truck Inspection lane (far right lane). 

 

b. Driver (and any passenger(s)) must be a U.S. Citizen (no exceptions). 

 

c. Driver shall state that they are delivering a proposal and provide the specific Solicitation Number. 

 

d. Driver (and any passenger(s)) must provide a valid Driver’s License to the Security Officer for 

identification and recording purposes. 

 

e. Vehicle must undergo a GSFC Security vehicle inspection. 

 

f. Driver will be provided with a pass authorizing them to proceed directly to the Shipping and 

Receiving Dock, Building 16W, ONLY. 

 

g. After dropping of the proposal, the vehicle must immediately exit GSFC back through the North 

Gate. 
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h. If the Solicitation Number is not provided or is not on the Security Officer’s approved list, the 

driver will not be granted access through the North Gate and will be instructed to go the GSFC 

Main Gate on Greenbelt Road for security processing.   

 

Regardless of the method of delivery chosen, the offeror is responsible for delivery of the proposal to the 

designated receiving office no later than the date and time stated on the face page of the solicitation. 

 

(End Provision) 

 

C. All other terms and conditions remain unchanged. 

 

 

-- END OF AMENDNMENT ONE (1) -- 


